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1. O0mue moJi1oKeHust

1.1. Hacrosimas ITonutuka 06paboTKU epCoOHaNbHBIX aHHbBIX (nanee — [lonuTuka
obpabotku [1TH) OO0 «VI® UMurepl azCepsucy (manee — Oneparop), MHH5903018022,
pacnojio)keHHoro mo azpecy: Tr.llepmb, ymn.Monacteipckas, a.41, paspabotana B
cootBeTcTBUM ¢ Konctutymmeit Poccuiickoit ®enepanvn, TpymoBEIM KOZEKCOM
Poccuiickoii  ®epepauuu, ['paxnanckuMm — komekcoM — Poccwiickoit  Demeparum,
QenepanpapiM 3akoHOM oT 27 wmrons 2006 roma Ne 149-03 "OO6 wunbopmanmw,
MH(QOPMALIMOHHBIX TEXHOJIOTUAX U O 3amute uHpopmaruu", PenepaabHbIM 3aK0HOM 27
utona 2006 roma Ne 152-®3 "O mnepcoHadbHBIX MJaHHBIX", IOCTAHOBJIEHHEM
IIpaBurensctBa P® ot 01.11.2012 Ne 1119 "OO6 yrtBepkneHun TpeOGOBaHUN K 3aIlUTe
IIEPCOHAIBHBIX JaHHBIX IIPU UX 00paboTKe B MHPOPMALMOHHBIX CUCTEMaX MepCOHAIBHBIX
JaHHBIX", HHBIMH (eiepaIbHbIMU 3aKOHAMU U HOPMATUBHO-ITPABOBBIMU aKTaMHU.

1.2. [lonutuka paspabotana c yderom TpeboBanuii Koncturymun Poccuiickoii
Qenepanyy, 3aKOHOAATENBHBIX U MHBIX HOPMATUBHBEIX IPAaBOBBIX AKTOB PoccHiicKoi
®eneparuy B 06J1aCTH MTEPCOHATIBHBIX JaHHBIX.

1.3. Iomutuka obpabotku I1/IH paspaboTaHa ¢ Hedb0 OOCCIIEUEHHs 3alUTHI MpPaB U

cBOOOM CyOBEeKTa MEepCOHANBHBIX MTAHHBIX NPH 00pabOTKE €ro MepPCOHANBHBIX JIaHHBIX
(nanee — IT/In).

1.4. Tlonoxenus Ilonutuku ciry>kxaT OCHOBOM ISl pa3pabOTKU JIOKAIBHBIX HOPMATHUBHBIX
akToB, pernamentupyonmux B OO0 «M® Hurepl'azCepBucy» BoImpockl 00paboTKU
IIEPCOHAIBHBIX JAaHHBIX pPabOTHUKOB Ormeparopa M APYrMX CyOBEKTOB IEepCOHAIBHBIX
J@HHBIX.

2. Ilesan 0OpabOTKH NEePCOHATBHBIX JAHHBIX

[lepconanpHbIe HaHHBIe 00pabaTeiBatoTcsi OnepaTopoM B CIEAYIOIUX LEIAX:
1) ocyiiecTBIeHNE U BBIIOJIHEHNE BO3JI0XKEHHBIX 3aKOHONATENBCTBOM Poccuiickoin
deneparun Ha OnepaTopa GyHKIUI, TOJTHOMOYNH H 00A3aHHOCTEH, B YaCTHOCTH:



— BBINONHeHHe  TpeGoBaHMi  3akoHomatenscTBa B chepe Tpyia o
HaJIOT000JI0KEHHUS;

— BEICHUC TEKyIIero OyXrajTepcKoro M HAaIOroBOro yuéra, (GopMHpOBaHWE,
U3rOTOBJICHUE U CBOEBPEMEHHAs Iojadya OyXralTepCKOi, HAJIOrOBOM M CTAaTHCTUYECKOM
OTYETHOCTH;

— BBIIOJHEHHE TPeOOBaHWA 3aKOHOJATENBCTBA 110 OMpPEJENEHHUIO MOPSIKa
obpabotkn u 3amuThl ITJ[H TpakiaH, SBISIOIMXCS KIMEHTAMH MIH KOHTPAreHTaMH
Omneparopa (nanee — CyObEKThI IEPCOHATBHBIX JAHHBIX).

2) ocymecTBaeHMs TIpaB M 3aKOHHBIX wuHTepecoB Omeparopa B paMKax
OCYIIECTBIICHWS] ~ BHJOB  JEATEIBHOCTH, MPEAYCMOTPEHHBIX YCTaBOM U UHBIMHU

JOKaJIbHBIMM HOPMAaTHBHBIMU akTaMu Oneparopa, WA TPETBUX JIMIL[ JIMOO JOCTUXKEHHS
OOIIECTBEHHO 3HAYMMEIX LIEJIEH;

3) B MHBIX 3aKOHHBIX LIEJISX.

3. IIlpaBoBoe ocHOBaHHe 00Pa0OTKH NMEePCOHAIBHBIX JAHHBIX

O6pabotka I1/IH ocymiecTBIsAETCSI HA OCHOBE CIENYIOMUX (heaepalbHBIX 3aKOHOB U
HOPMAaTUBHO-IIPABOBBIX aKTOB:

1) Koncturyuuu Poccuiickoit @eneparuu;

2) Tpymnosoro xonekca Poccutickoit @enepanuu;

3) ®enepanbHoro 3akoHa oT 27 mrons 2006 roma Ne 152-@3 "O mepcoHanbHBIX
JTaHHBIX";

4)  ®epepanbHoro 3akoHa "OO6 mHGpOpMaLKH, THHOPMAITUOHHBIX TEXHOIOTUAX U
o 3amure uHpopmaruu" ot 27.07.2006 N 149-D3.

5) Tlonoxenuss 00 ocoOeHHOCTSIX OOpaOOTKM  TEPCOHANBHBIX  JaHHBIX,
ocymiecTBisieMod 0e3  UCIONIB30BaHUS  CPEACTB  aBTOMATHU3AIMH. Y TBEPXKICHO
noctaHoBieHueM [IpaBurensctBa Poccuiickoit ®eneparuu ot 15 centsidps 2008 roma Ne
687.

6) Iloctanomnenus ot 1 HOsIOps 2012 r. N 1119 06 yTBepkneHuu TpeOGOBaHMM K
3allUTe TEePCOHANBHBIX MaHHBIX MpU HX 00paboTke B MHPOPMAIMOHHBIX CHCTEMax
MIEPCOHAIBHBIX JaHHBIX.

7)  npuka3z DCTIK Poccuu Ne 55, ®CB Poccuun Ne 86, MunnnpopMcBszu
Poccuu Ne 20 ot 13 despaist 2008 r. «O6 yrBepxaenun [lopsaka nposenenus
KJIacCH(UKAIIU HHPOPMAIITMOHHBIX CUCTEM IePCOHABHBIX JaHHBIX»;

8)  mpuka3z ®CTOK Poccuu ot 18 despans 2013 r. Ne 21 «O06 yTBepxneHIH
COCTaBa U COEPKAHUS OPTraHU3AIMOHHBIX U TEXHUYECKUX Mep M0 00eCIeueHuIo
0e30MacHOCTH MIEPCOHATBHBIX TaHHBIX IPU UX 00paboTke B MH(MOPMAIIMOHHBIX CHCTEMAaxX
MEPCOHATBHBIX JAHHBIX);

9)  mpuka3 PockoMHuamzopa ot 05 centsiops 2013 r. Ne 996 «O06 yTBepxaeHun
TpeGOBaHMI U METOIOB MO 00E3TMYNBAHUIO IEPCOHANIBHBIX JaHHBIX»;

10) ITpukaz ®HC ot 17 HosOps 2010 r. Ne MMB-7-3/611 "O6 yrBepxaeHHn
GbOopMBI CBeIeHHI O HOXO0JaxX (U3UYECKUX JIHUL U PEKOMEHJALMHU II0 €€ 3aI0JHEHHIO,
(GopmaTa CBeIeHHH 0 [0X0/1aX (PU3NUECKUX JIML B SJIEKTPOHHOM BHJIE, CIPABOYHUKOB" .



11) Minple HOpMaTHBHEIE ITpaBOBEIe akThl Poccuiickoit Memepauu 1 HOPMATHBHEIE
JOKYMEHTBI YIIOJTHOMOYEHHBIX OPraHOB I'OCYIapCTBEHHON BIIACTH.

4. Ilepeyenn AelicTBH ¢ MePCOHATBHBIMH JAHHBIM

ITpu oGpaborke II/ln Oneparop OyAeT OCYLIECTBIATH CIAEAYIOIIUE NEHCTBUSA C
IT/T: cbop, 3amuck, cucTeMaTn3anus, HAKOIUIEHHWE, XpaHEeHHe, YyToYHeHNne (0OHOBIEHHE,
U3MEHEHUE), U3BJICUYCHHUE, UCIIOJIb30BaHUE, nepenaqy (pacmpocTpaneHwue,

IpeIOCTaBIeHNe, NOCTYI), 00e3nu4MBaHWe, OJOKMpPOBaHWE, YHaJeHHe, YHUUTOXKEHHE
NIEPCOHANIBHBIX JAaHHBIX.

S. CocTtaB 06pabaTbiBaeMbIX NEPCOHATBbHBIX JAHHBIX

5.1. O6paboTke Oneparopom momnexat [1/Ja cnenyromux cyobexros I1)H:
— cotpynuuku Omnepatopa;

— xineHTtsl Oneparopa;

— KoHTpareHTsl Omnepatopa;

— ¢usnueckue nuua, odparuBmmecs Kk Omeparopy B MOpsIKe, YCTAaHOBICHHOM
@enepanbHbIM 3aKkOHOM "O mopske paccMOTpeHusl oOpamieHuid rpaxnaH Poccutickoit
Oepneparyn’.

5.2. CocraB IIJln xaxnoi W3 mepeducieHHbIX B 1. 5.1 Hactosmero IlomoxxeHwus
KaTeropuu  CyOBEKTOB  OIpeAeNseTcsl COINIaCHO  HOPMATUBHBIM  JTOKyMEHTaM,
IEpPEeYnCIeHHbIM B pas3fene 3 Hacrosmero IlomoxeHus, a Takke HOPMATUBHBIM
JOKyMEHTaM YUpeXIeHUs, U3JaHHbIM I 00eCTIeUeHUs UX UCIIOTHEHUSI.

5.3. B ciydasx, mpenyCMOTPEHHBIX NEHCTBYIOIIMM 3aKOHONATEIbCTBOM, CYOBEKT
NEePCOHAIBHBIX JAaHHBIX MPUHUMAET peuieHue o npenocrtasieHuu ero [1J[n Onepatopy u
JlaeT coriacue Ha uX 00paboTKy cBOOOIHO, CBOEI BoJIel U B CBOEM HHTepece.

5.4. Omneparop o0ecrneydBaeT COOTBETCTBHE cojAepXaHuss U  oObema
obpabareiBaeMbIx I1/IH 3asBIEeHHBIM IeNsiM 00pabOTKH U, B cllydae HEOOXOIUMOCTH,
IPUHUMAET Mepbl M0 YCTPAaHEHHIO KX W30BITOYHOCTH MO OTHOIICHHIO K 3asBIIEHHBIM
1ensM 06padoTKH.

5.5. OOpaboTKa CIeNMaIbHBIX KaTeropuil NMepCOHaNbHBIX JTaHHBIX, Kacarol[uXCs
pacoBO#, HAITMOHATBHOW TPHUHAIE)KHOCTH, MMOTUTAYECKUX B3IJISA0B, PEIUTHO3HBIX WIH

bmnocodpckux yoexmeHud, uHTUMHON ku3Hu, B OO0 «MP MHureplazCepsuc»
HE OCYILECTBIISIETCSI.

6. O6pabdoTKa NepCcOHAJBHbBIX JAHHBIX

6.1. O6paboTka nepconanbHbix JaHHBIX B OO0 «1® MuTtepl azCeppuc» ocymiecTBiseTcs
CJIEIYFOIIMMH CII0OCO0aMu:

HEAaBTOMAaTHU3UpPOBaHHAA 06pa60TKa INEPCOHATIBHBIX JaHHbBIX,



aBTOMAaTH3UPOBaHHas 00paboTKa IePCOHANBHBIX IaHHBIX C Tepeaayeil moryYeHHOMI
HMHpOpMaIHY 110 HHGOPMAIOHHO-TEIEKOMMYHUKAIMOHHBIM CETSM MU 6€3 TAKOBO;

CMEIIaHHaA o6pa60TKa IMEPCOHAJIBHBIX JaHHBIX.

7. OGecneveHne 3alHTHI MEPCOHAIbHBIX IaHHBIX MPH HX 06paboTke OnepaTopom

Omneparop mpuHUMaeT Mepbl, HEOOXOAMMBIE M JOCTATOYHBIE IS OOeCHeueHMs
BBIIIOJIHEHUSI 00sI3aHHOCTEH, NMpemxycMOTpeHHBIX DenepaabHBIM 3aKOHOM OT 27 HIOJS
2006 roga Ne 152-®3 "O nepcoHaIbHBIX AaHHBIX" U MPUHATEIMUA B COOTBETCTBHHU C HUM
HOPMaTHBHBIMU IIPaBOBBIMHU akTaMHu. OmepaTop caMOCTOSITENBHO ONpEHeNseT COCTaB U
IepeYeHb Mep, HEOOXOOUMBIX U JOCTATOYHBIX MJIsg O0OeCleYeHUS BBITOJHEHHUS
00s13aHHOCTEH, IIperycMOoTpeHHBIX DenepanbHbIM 3akoHOM 0T 27 uroiist 2006 romga Ne 152
"O nmepcoHaNbHBIX JaHHBIX", mocTaHoBIeHUEM [IpaBuTenscTBa oT 15 cenTsaops 2008 roma
Ne 687 "O6 ytBepxknenun IlomoxxeHuss o6 0coOeHHOCTSIX 0O0PabOTKH IMEPCOHAIBHBIX
JAHHBIX,  OCYLIECTBIsseMOi  0e3  HUCIOJIb30BAaHUS  CPEACTB  aBTOMAaTH3aIuu',
nocraHoBieHueM IIpaButensctBa oT 01 HOsIOpst 2012 roma Ne 1119 "O6 ytBepxueHun
TpeOOBaHUI K 3alluTe MEePCOHAIBHBIX JAHHBIX MPU MX 00paboTke B MH(MOPMAIIMOHHBIX
cucreMax nepcoHalbHbIX HaHHBIX", mpukazoM OCTIK ot 18 despans 2013 roma Ne 21
"O0 yTBep)KIEHHUU COCTaBa M COIEP)KAaHUS OPTaHU3ALMOHHBIX U TEXHUYECKHX Mep IO
obecrieyeHUI0  0E30MacHOCTH IEPCOHANBHBIX JAHHBIX TpU HUX 00paboTKe B
UHQOPMAIMOHHBIX CHUCTEMaX IMEPCOHANBHBIX NaHHBIX", W APYTUMH HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMH, €CJIA MHOE€ He IPeLyCMOTPEeHO (efepanbHbIMHU 3akoHaMHu. K Takum
MepaM OTHOCSITCSL:

— HazHaueHwe OrnepaTopoM OTBETCTBEHHOI'O 3a OpraHu3aiuio o0paboTKu
[IEPCOHAIBHBIX JaHHBIX;

— wm3panue OmnepaTopoM OOKYMEHTOB, OINPEESAIONIMX IOJUTHKY oOIlepaTopa B
OTHOIIEHUH OOpabOTKU TIEepCOHANBHBIX HaHHBIX, JIOKAIBHBIX aKTOB II0 BOIIPOCAM
06pa60TKH NePCOHAJIBHBIX JaHHBIX, a TaKX€ JIOKAJbHBIX AaKTOB, YCTaHaBJIUBaKOIINX
OpOLEAYphl, HalpaBJIeHHble Ha IPENOTBpAllleHWE U  BBIIBICHHE  HapyILICHUI
3aKoHojarenbcTBa  Poccuiickont  ®Depepanuu, yCTpaHEHUE  IIOCIHEACTBHUA  TaKUX
HapyILIEHUN,

— IpUMEHEHHUE MMPaBOBBIX, OPraHU3aLUOHHBIX U TEXHUYECKUX MEp M0 00eCIeYeHUIO
0e30MmacHOCTH NEPCOHANBHBIX JTaHHBIX;

— OCYIIECTBIICHUE BHYTPEHHETO KOHTPOJIS U (WIH) ayJUTa COOTBETCTBUS 00pabOTKA
nepcoHaJIbHBIX NaHHBIX DenepanrbHoMy 3akoHY "O MepcoHalIbHBIX JAHHBIX' U IIPUHATHIM
B COOTBETCTBHM C HHMM HOPMATHBHBIM IIPaBOBHIM aKTaM, TpeOOBaHMUSM K 3allluTe
IIEpCOHATBHBIX TaHHBIX, TONUTHKe OrepaTtopa B OTHOIIEHUM 00paboTKH MepCOHANTbHBIX
IaHHBIX, JIOKaJTbHBIM akTam Oneparopa;

— OmpefieieHhe OIIEHKH Bpela, KOTOPBIA MOXET OBITh IPUYMHEH CyOBeKTaM
IIepCOHATBHBIX MaHHBIX B ciiydae HapymeHus PenepanbHoro 3akoHa "O IepcoHaNbHBIX
JaHHBIX", COOTHOIIIEHWE YKA3aHHOTO Bpelda U NPUHUMAEMBIX OIEpaTopoM Mep,



HalpaBJIeHHBIX Ha o0ecredyeHWe BBINONHEHUS OO0sS3aHHOCTEH, IperlyCMOTPEHHBIX
DenepanbabIM 3aK0HOM 'O NEepCOHATIBHBIX JaHHBIX";

— O3HaKOMJIEHHE COTpyIHHKOB OmepaTopa, HEMOCPEACTBEHHO OCYIIECTBIISIOIINX
00pabOTKy MEepPCOHAIBHBIX JAaHHBIX, C TOJOXEHUSIMH 3aKOHOAATeNbCcTBa Poccuiickoin
Qenepauu O TMEPCOHATBHBIX JMJAHHBIX, B TOM 4YHCJIe TPeOOBaHUSMU K 3allUTE
NEePCOHANBHBIX HAaHHBIX, JOKYMEHTaMH, OIpeaesfonmmMu nonutuky Omneparopa B
OTHOLIEHUH OOpabOTKM MEepPCOHATBHBIX JAHHBIX, JOKAJIBHBIMU aKTaMU II0 BOIIpOCaM
00paboTKH IMepCOHATBHBIX JaHHBIX, U (WIK) 00ydeHHe YKa3aHHBIX COTPYIHUKOB.

7.2. Omneparop Impu 00pabOTKe MEPCOHATBHBIX NaHHBIX MPUHUMAEeT HEO0OXOIUMBbIe

IIPaBOBbIC, OPraHU3allMOHHBIC U TCXHUYCCKUC MCPBI UJIN o0ecIieunBaeT UX I[IPUHATHUC IJIA
3aIIUThI IICPCOHAJIBHBIX JAaHHBIX OT HCIIPAaBOMCPHOI'O0 HIIHN CJ'I}"‘I&IZHOFO A0CTYyIIa K HHUM,
YHUYTOXCHHUA, HU3MCHCHMUS, 6JIOKI/IpOBaHI/I$I, KOIIMPpOBaHUA, IpeaoCTaBJICHHUA,

pacrpocTpaHeHHs TIEPCOHATBHBIX JaHHBIX, @ TAKXKE OT MHBIX HEIIPAaBOMEPHBIX JIEUCTBUMN B
OTHOIIEHUH ePCOHATBHBIX JaHHBIX.

8. IIpaBo cy0beKTA MePCOHANBHBIX JaHHBIX HA JOCTYI K €ro NepcoHATbHbIM
AAHHBIM

8.1. Cyowekt I1/1a BipaBe TpeboBath 0T Oneparopa yTOYHEHHUS €ro IepCOHAIBHBIX
IAHHBIX, UX OJIOKUPOBAHHUS WM YHUYTOXKEHHS B ClIydae, €ClIM IepCOHAJIbHBbIE JaHHBIE
SBJISIFOTCS. HETIOJIHBIME, YCTApeBUIUME, HETOUHBIMU, HE3aKOHHO IOJIY4YEHHBIMU HIIM HE
SBJISIOTCS HEOOXOAWMBIMM JJIs 3asBICHHONW Lenu oOpaOoTKH, a Takxke IPUHUMATh
IIPeAyCMOTPEHHBIE 3aKOHOM MepBbI I10 3aIlUTE CBOUX IIPAB.

8.2. CaemeHMs IIPeIOCTaBISIOTCS CyOBEKTY IEpCOHANBHBIX NAHHBIX WA €ro
NPEACTABUTEIIO OIEPATOPOM IIPU OOpalleHHuu OO0 MPU IMOyYeHUH 3arpoca cyObekTa
TIEPCOHANBHBIX JAHHBIX WM €ro MpeACTaBUTEeNs. 3ampoc IOJDKEH COIEp)KaTb HOMEp
OCHOBHOTO JOKyMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh CyOBEKTa NMEPCOHATBHBIX IaHHBIX
WA €ro MpeICcTaBUTENs, CBEACHUS O JaTe BblOAauM yKa3aHHOI'O JOKYMEHTa M BBIAABIIEM
€ro opraHe, CBEIEHHUs, MOATBEPXKIAIONINE ydacTHe CyOBbeKTa INEpCOHAIBHBIX AAHHBIX B
otHomeHusx ¢ OmeparopoM (HOMep IOTOBOpa, JaTa 3aKIIOUYEeHHs JOr0BOpa, yCIOBHOE
cloBecHoe o6o3HayeHWe ¥ (WIM) WHBIE CBEICHWS), JUOO CBENEHHUs, MHBIM 00pazoMm
noATBepXKaaomue (HakT o0pabOTKM NepCOHANBHBIX JAaHHBIX OneparopoM, IOANKUCH
cyOBeKTa MEPCOHANBHBIX [aHHBIX WK ero IpeACTaBUTeNA. 3alpoc MOKET OBITh
HanpasjieH B (GopMe 3JEKTPOHHOTO JOKYMEHTa M MOJIMCAH 3IEeKTPOHHON MOJIKCHIO B
COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Pocculickoit Penepanuy.

8.3. Omeparop BIIpaBe OTKa3aTh CYOBEKTY NEPCOHAIBHBIX JAaHHBIX B BBHINOJIHEHUN
TIOBTOPHOTrO 3ampoca. Tako# oTka3 [JomkeH OBITh MOTUBHPOBaHHBIM. OO0A3aHHOCTH
IPEICTABIEHNST JTOKA3aTeIbCTB OOOCHOBAHHOCTM OTKAa3a B BBIINOJHEHWH IIOBTOPHOTO
3arpoca JiexuT Ha Oneparope.

8.4. CyOBeKT IepCOHAIBHBIX JAaHHBIX UMEET IPaBO Ha IONy4YeHHEe MH)OPMAIUH,
Kacaromiericss 00pabOTKH ero MepcoHaIbHbIX JaHHbBIX, B TOM YHCIIE COAEPIKAILEH:

— noaTBepKAeHNE (hakTa 06paboTKY MepcoHANbHBIX JaHHEIX Oneparopom,;






